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Director, Finance 
Position Description 

 
About the Organization 
Pivot Learning Partners is a nonprofit organization of K-12 education experts working shoulder-to-
shoulder with schools, districts and charters to address the biggest challenges they face.  We 
partner with education leaders at all levels and provide them with the knowledge, skills and support 
proven to strengthen educational systems and transform teaching and learning. 
 
About the Position 
We are currently seeking a Director, Finance.  This position is responsible for all financial and 
accounting matters for Pivot Learning.  S/he will work closely with the CEO and the rest of the 
Senior Leadership team to develop and enact strategic organizational goals and annual plans that 
ensure fiscal solvency for the organization and allow for program growth and expansion.  The 
Director, Finance will provide oversight and management of financial systems, information, and 
processes.  
 
The ideal candidate would have significant experience in finance & accounting, demonstrate strong 
problem-solving skills, and be able to adapt to a continually evolving environment, working 
independently and proactively where there is uncertainty and ambiguity. 
 
This is a full-time, exempt position, based out of our Oakland office, reporting to the CEO. 
 
Key Responsibilities 

 Provide day-to-day oversight, management, and leadership of finance function and team. 

 Prepare the annual budget, monitor financial progress throughout the fiscal year, and ensure 
fiscal solvency through administrative processes.   

 Produce monthly financial reports and periodic financial statements to grant funders and the 
Board of Directors.  Prepare financial documents and statements, tax filings, and grant budgets 
and reports.  

 Develop and maintain department policies and procedures that will streamline financial 
reporting and enforce compliance, while supporting growth plans of the organization.   

 Oversee and direct the completion of the annual audit and ensure that the organization 
satisfies all legal and tax reporting requirements. 

 Perform cash management and, with advisement from the Board of Trustees, oversee the 
performance of the organization’s investments.  Establish and control profitability levels and 
ensure adequate cash flow and cost controls. 

 Prepare and review bi-weekly payroll. 

 Collaborate with others to set policy and pricing of fee-for-service and grant-funded programs.  

 Other duties as assigned. 
 
Qualifications 

 Significant experience having managed a budget of $8M+.  7+ years managing financial and 
accounting functions. 

 BA or BS degree in finance, accounting, economics, business administration, or related field; 
MA degree in related field or CPA highly desirable. 
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 Knowledge of and/or experience in non-profit accounting, grants management, and federal 
funding.  Demonstrated knowledge of revenue recognition rules for nonprofit accounting 

 Knowledge of federal and state employment regulations. 

 Ability to assess organizational needs and craft finance systems and processes that are 
efficient, effective, and adaptable. Know how to plan for growth and create finance 
infrastructure that will scale. 

 Experience managing teams; strong people-management and communication skills.  

 Highly developed judgment, decision-making, and problem recognition/resolution skills. 

 Ability to work collaboratively with both business and program staff. 

 Strong commitment to the mission and goals of the organization.  Aware of and able to 
navigate diverse cultural backgrounds.  

 
Compensation and Benefits     
Pivot Learning offers a competitive compensation package, including medical/dental/vision 
insurance, 403b, vacation leave, sick leave, and 15 paid holidays.  Salary is commensurate with 
experience.  

  
Application  
If you would like to apply, please send your resume and a cover letter to 
resume@pivotlearning.org.  Indicate the position title in the subject line of the email for the fastest 
consideration. In your cover letter, please comment on how your skills and experience are a good 
match for this position, your salary requirements, and where you heard about this position 


